
SAM
PLE

 D
OC - 

COPYRIG
HT S

-S
.ie

LOGO HERE 
ABC Company  
Safety Statement 

 

Revision 
number 

Date Document owner Approved by Page number 

01 xx/xx/xx Manager 1 Manager 2 2 

 
 

Contents 
 
PART 1 Company Statement  

1.1 Application 
1.2  Objectives of the Safety Statement 
1.3 Company Safety Statement 
1.4 Policy Statement 
1.5 Reviews 
1.6 Company Activities  

 
PART 2 Duties and Responsibilities  

2.1 Management Control System 
2.2 Manager 2 
2.3 Manager 1 

 2.4 Employees 
 2.5 Contractors 

 
PART 3 Arrangements for Safe Working   

3.1 Resources  
3.2 Safety Induction 
3.3 Training 
3.4 Safety Consultation  
3.5 Safety Representation 
3.6 First Aid  
3.7 Reporting of Accidents, Diseases and Dangerous 
Occurrences  
3.8 Welfare Facilities  
3.9 Personal Protective Equipment 
3.10 Smoking Policy 
3.11 Drugs and Alcohol Policy 
3.12 Bullying Policy 
3.13 Young and Inexperienced Workers Policy 
 

PART 4 Hazard Identification and Control Measures  
4.1 Hazard Inspections 
4.2 Fire  
4.3 Access and Egress 
4.4 Housekeeping 
4.5 Manual Handling 
4.6 Electricity 
4.7 Offices and General Administration 
4.8 Visual Display Units 
4.9 Hazardous Substances 
4.10 Working at heights and ladders 
4.11 Cash Handling  



SAM
PLE

 D
OC - 

COPYRIG
HT S

-S
.ie

LOGO HERE 
ABC Company  
Safety Statement 

 

Revision 
number 

Date Document owner Approved by Page number 

01 xx/xx/xx Manager 1 Manager 2 3 

 
 

4.12 Serve Over 
4.13 Knives  
4.14 Fly and Insect Killers 
4.15 Chiller 
4.16 Food Display 
4.17  Mincer 
4.18  Meat Slicer 
4.19 Band saw  
 

PART 5 Manager 2’s Annual Report  
 
PART 6 Staff Sign Off 
 
Part 7 Appendix 
 

A1 Staff suggestions/concern form 
A4 Accident report form 
A5 Health and Safety Year Planner/Asset 

 
PART 8 Related Policies  

 Environmental Policy 
 Equality Policy 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disclaimer. 
This Statement has been prepared with the assistance of 
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statement. It is accepted that Manager 2 is responsible for ensuring 
the contents adequately reflect the activities of the business. 
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http://www.safety-statements.ie/
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1.1 Application  
 
ABC Company falls into the general category of a Retail Butcher. We 
provide a range of cold raw meat for consumption off the premises. 
We occasionally offer others items or foodstuffs according to 
customer demand. This Safety Statement has been developed to 
assist ABC Company Ltd comply with relevant H&S standards and to 
ensure that clients and employees are fully aware of ABC Company 
Ltd’s commitment to high standards in H&S. 
 
1.2 OBJECTIVES OF THE SAFETY STATEMENT 
 
To provide a reference for the policies and procedures used in the 
Company and to assess and audit the levels of health and safety 
being achieved. 
 
To provide evidence that the policies and procedures to ensure 
health and safety objectives are met and have been thought out and 
documented in order to help those who must execute them. 
 
To provide a control document to record the pertinent changes to 
the Company Safety Statement, which become necessary due to the 
changing business environment. 
 
To help identify training requirements that needs to be fulfilled in 
order to generate suitably qualified personnel to carry out the 
policies and procedures contained within the document. 
 
To provide assurance that compliance with legal requirements for 
health and safety are being met or exceeded. 
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1.3 COMPANY SAFETY STATEMENT  
 
The general Statement on this page sets out the Safety Policy of 
ABC Company.  
 
It is this Company’s intention that its work will be carried out in 
accordance with the relevant statutory provisions of the Safety, 
Health & Welfare at Work Act 2005 and the Safety, Health & Welfare 
at Work (General Application) Regulations and that all reasonable 
practicable measures will be taken to minimise risk to employees or 
others who may be affected by company activities. 
 
Manager 1 has responsibility for managing Health, Safety & Welfare, 
to whom reference should be made, in the event of any difficulty 
arising in the implementation of this policy.   
 
The Success of the policy will depend on the co-operation of all 
employees.  It is therefore important that you acquaint yourself with 
all areas of the Safety Statement.  You should ensure that you 
understand your role and the overall arrangements for Health & 
Safety within the Company and within your individual area.  You 
should also be aware that you have an obligation to take care of 
your own safety and that of others that might be affected by your 
actions.   
 
 
Signed:  
 Manager 2 
 
 
Date:  
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2.2 MANAGER 2  
 
 The Manager 2 bears ultimate responsibility for ensuring that the 

ABC Company is supplied with adequate resources to manage 
Health and Safety effectively.  
 

 He is also responsible for ensuring that staff reporting to him are 
supported in enabling them to reach the correct decisions in 
respect of health and safety matters. 

 
 Supervise the Company Health and Safety programme.  
 
 Review all safety rules bi-annually and, when necessary, make 

suitable changes.  
 
 Review the investigations of all major accidents and damage to 

Company property and implement actions.  
 
 The Health, Safety, and Welfare of all employees are not 

compromised when all other performance standards are set.  
 
 That adequate funding is reserved to meet regulatory needs of 

safety and health.  
 
 That management will lead by example in adhering to stated 

policies to achieve the Company's aim to reduce accidents and 
health exposures.  

 
 Take part in an Annual Safety Audit of the business. 
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3.2  SAFETY INDUCTION 
 
 
A general induction to the Company will be carried out for all staff 
when they start work. Specific Department inductions will be carried 
out by the manager of the work place where the new employee will 
be required to work. 
 
 
Apart from explaining to the new employee what he/she will be 
required to do and to whom he/she will be directly responsible the 
following points require highlighting: 
  
1. Show new employee where the Safety Statement is kept, 

explain its purpose and ensure that the employee is aware of 
his/her responsibility. 

 
2. Advise new employee of any potentially dangerous areas in 

the work place. 
 
3. Warn new employee of any prohibited actions in the work 

place, e.g. operating machinery unless authorised to do so. 
 
4. The training and instruction required for each individual must 

be considered. The HR Manager will arrange for specific 
training to be given to an employee. 

 
5. Show new employee the location of the First Aid Box and 

explain the procedure in the event of an accident, in particular 
the necessity to record accidents, however trivial they may 
appear at the time. 

 
6. Demonstrate to the new employee the fire and evacuation 

procedure and assembly points. 
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3.3    TRAINING 
 
HAZARDS 
 
Inadequately trained staff are a hazard to themselves and their co-
employees.  The management at ABC Company shall identify the 
training needs of their staff and ensure they are fulfilled. 
 
It is the Policy of ABC Company that every employee will receive 
safety training on an ongoing basis. All new personnel will receive 
safety training as part of their induction.  Staff training is not only 
concerned with imparting facts but also with notifying staff to face 
up to their responsibilities and to be equipped to deal with 
emergencies. 
 
Training will include safety induction and safety awareness, manual 
handling training and First Aid training.  
 
All the safety training received will be monitored and updated by the 
HR Department. 
 
 
ABC Company will keep training records to include: 
 

1. Name of the employee being trained. 
 
2. Date of training. 
 
3. Training details. 
 
4.  Signature of the trainer and employee to ensure that the 

training has been carried out, documented and understood. 
 
 

Staff will be trained to spot and act on hazards and encouraged to 
consult with management on health and safety issues. 
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3.5  SAFETY REPRESENTATION 
 
In agreement with the 2005 Act the employees may select and 
appoint a person, to be called a Safety Representative, from their 
numbers at their place of work to represent them in consultations 
with ABC Company. 
 
The rights of the Safety Representative include: 
 

1. Information from the employer as necessary and 
particularly from the Safety Statement, to ensure the 
Safety Health and Welfare of employees. 

 
2. To be informed by the employer of a visit by the H.S.A. 

Inspector. 
 
3. Investigate accidents and dangerous occurrences 

provided it does not interfere with the performance of 
any statutory obligation required to be performed by 
any person. 

 
4. Make representations to and receive advice from the 

H.S.A. 
 
5. Carry out inspections and investigate hazards and 

complaints subject to agreement. 
 
6. Accompany a H.S.A. Inspector on any visit except when 

this is for accident investigation. 
 
7. Time off as may be reasonable to act as Safety 

Representative or to acquire the knowledge to carry out 
that function. 
 

ABC Company will facilitate the Safety Representative in carrying 
out their functions as defined in the Act and as outlined above. 
Currently the staff have not elected a representative, if they do so 
in the future the position will be recognised by the company.  
 
After that time, all representations by the Safety Rep must be made 
to the company via Manager 1.  
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3.6  FIRST AID 
 
CONTROL MEASURES 
 
The first aid box should be suitably marked and easily accessible. 
 
The exact location of the First Aid box must be known by all 
employees and a specific notice, identifying its whereabouts, must 
be posted to include names of qualified First Aiders. 
 
It is the company’s policy that First Aiders shall be appointed who 
have certificates of qualifications in Occupational First Aid to ensure 
adequate cover for all activities.  
 
The first aid boxes are suitably marked and easily accessible.  The 
location is follows; 
 

 General Work Area 
 
 The First Aid Boxes are inspected on a weekly basis by Manager 

1. This check and replenishment is recorded and kept on file. 
 
 It is the company’s policy that First Aiders shall be appointed who 

have certificates of qualifications in Occupational First Aid to 
ensure adequate cover for all activities.  

 
 The number of First Aiders required by the company will be kept 

under review. 
 
 It should be noted that First Aiders are not empowered to 

dispense analgesics, pills, or medications.  Supplies of such items 
will not be in first aid boxes.  Individual employees who believe 
they might have a need of these items must be responsible for 
their own supplies. 
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3.10 SMOKING POLICY  
 
The Public Health (Tobacco) (Amendment) Act 2004 became law on 
Monday 29th March 2004. This means that smoking will not be 
permitted in any enclosed workplace. 
 
In order to comply with the above legislation and for other Safety 
and Health reasons, it is the policy of ABC Company Ltd that all of 
our work areas are smoke free. The Organisation recognises that all 
employees have a right to work in a smoke free environment. All 
staff have a legal obligation to comply with the legislation. Smoking 
is prohibited throughout the workplace with no exceptions. This 
policy applies to all employees, trainees, consultants, contractors, 
customers and visitors who enter the premises of ABC Company 
Ltd. 
 
Implementation 
The overall responsibility for the implementation of this policy rests 
with the occupier, manager or other person designated, for the time 
being, in charge of the workplace. All staff have an obligation to 
adhere to, and facilitate the implementation of this policy. 
All new and prospective employees, consultants and contractors 
shall be given a copy of the policy on hiring, recruitment/induction 
by the person in charge. 
 
Infringements 
Infringements of the No Smoking policy will be dealt with, in the 
first instance, under employee disciplinary procedures. Employees, 
trainees, consultants, contractors, customers and visitors who 
contravene the law prohibiting smoking in the workplace are also 
liable to prosecution. 
 
Smoking cessation 
Information on how to obtain help quitting smoking is available from 
the National Smokers Quitline on callsave 1850 201203 or the 
Health Promotion Department of local Health Boards. 
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3.11 DRUGS AND ALCOHOL POLICY STATEMENT 
 
ABC Company Ltd recognises that alcohol, drugs, or other substance 
abuse by individuals can have an adverse effect on their ability to 
perform work and consequently put themselves, the Company and 
others at significant risk. 
 
All Employees, Contractors, Sub - Contractors and Visitors must be 
able to perform their duties whilst on company business, or when 
they are in Company premises/ work areas in such a manner that 
will not affect their safety or the safety of others by acts or 
omissions. 
 
If the Company has reasonable grounds to suspect that an 
Employee or Contractor or Sub Contractor is under the influence of 
alcohol or drugs (illegal or misused legal substances), disciplinary 
action will be taken which may lead to dismissal of the individual 
concerned. 
 
The possession, distribution or sale of drugs or any associated 
materials whilst you are on company property, company owned 
vehicles or other off site locations, will lead to disciplinary action 
being taken. 
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3.12 Bullying at Work Policy 
 
ABC Company Ltd recognises and accepts its responsibilities as an 
employer to provide a safe and healthy working environment for 
employees. As part of the policy of maintaining good employer 
practice, ABC Company Ltd wishes to clearly state that bullying of 
any kind will not be tolerated. 
 
Bullying at work is defined as: 'Persistent criticism and personal 
abuse, both in public and in private which humiliates and demeans 
the individual, gradually eroding their sense of self. 
Bullying can be best described as repeated inappropriate behaviour, 
whether verbal, physical, or otherwise, conducted by one or more 
persons against another or others, at the place of work and/or in 
the course of employment, which could reasonably be regarded as 
undermining the individual's right to dignity at work. An isolated 
incident of the behaviour described in this definition may be an 
affront to dignity at work, but as a once off incident is not 
considered to be bullying. 
 
ABC Company Ltd will strive to ensure that all employees are free to 
perform, their work in an environment, which is free from threat, 
harassment and intimidation. All complaints of objectionable or 
offensive behaviour should be made to either Manager 1, Manager 2 
or the Safety Representative. 
 
Manager 2 gives the undertaking to investigate all complaints 
sensitively and will resolve locally, if possible, the source and cause 
of the bullying behaviour. If the circumstances warrant it, the 
Company will not be deterred in invoking the formal disciplinary / 
grievance procedures. 
 
All employees are invited to strive in ensuring that our working 
environment remains a pleasant and friendly atmosphere. 
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3.13 Young persons and inexperienced workers policy 
 
ABC Company Ltd does not employ inexperienced workers. ABC 
Company Ltd do not offer permanent work to any persons under the 
age of 18.  
 
New employees who are experienced in their profession receive in-
house induction training and spend an agreed period of time 
working with experienced staff.  
 
Where ABC Company choose to offer work experience placements to 
school children (typically from transition year programmes) the 
Health and Safety requirements of the relevant school shall be 
followed. While on the premises these schoolchildren will be 
supervised at all times and shall not be asked to undertake any 
tasks for which they do not have suitable knowledge, skills and 
experience.  
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4.2.1 FIRE FIGHTING EQUIPMENT 
 
The purpose of portable fire fighting equipment is as follows: 
 
1. Extinguish incipient fires 
2. Protect means of escape in case of fire 
3. Protect employees and visitors 
4. Protect property. 
 
Portable Fire Extinguishers 
 
Portable fire extinguishers will be provided in sufficient numbers to 
give adequate cover as per the advice of our Fire Protection 
Company. 
 
Action in the event of fire 
 
1. Clear everyone from the immediate vicinity of the fire except 

those actually authorised to engage in fire fighting. 
 
2. Alert other staff in the immediate area of the fire.  Contact the 

Fire Brigade, giving them the address clearly and any other 
directions necessary.   Advise the Manager or Deputy pending 
arrival of the Fire Brigade. 

 
3. If there is no danger by doing so, try to put out the fire with 

the apparatus provided, but remember our equipment will 
only be effective on a small fire - you must catch it before it 
gets hold. 

 
4. Use the break glass fire alarm. 
 
5. Employees should not delay their departure to collect personal 

belongings from another part of the building and should 
assemble at the designated assembly point so that they can 
be quickly accounted for. 

 
6. Make sure that the building is cleared of employees and 

customers.  Close doors.  See that no unauthorised person 
enters the building. 
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4.3   ACCESS AND EGRESS 
 
HAZARDS 
 
Inadequate access and egress facilities can result in: 
 
 Restriction of an orderly evacuation of the premises  
 Trips and falls  
 Obstruction of emergency exits  
 
 
RISK ASSESSMENT: 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
 
CONTROL MEASURES 
 
 All doors and access points shall be kept clear and maintained. 

 
 All passageways shall be kept clear of obstruction.  

 
 All floor covering and surfaces shall be kept clean and in good 

condition.  
 

 Adequate lighting shall be provided at all entry, exit points and 
along corridor and passageways. 
 

 Waste shall be removed regularly and systematically stored in 
a secure place until collected for disposal.  
 

 It is vital that all fire escape doors are not obstructed at any 
time. 
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4.4  HOUSEKEEPING ISSUES 
 
HAZARDS 
 
Poor housekeeping can pose a wide variety of risks to health and 

safety. 
 
- Trips: - Materials left lying in open areas 
- Slips: - On greasy floors, slippery material strewn around 
- Falls: - Use of materials for accessing higher work areas. 
- Collisions: - Blockage of access aisles with materials 
- Objects falling on people: - Improper stacking of materials 
- Fire: - Inadequately and infrequent disposal of combustible 

rubbish. 
- Glass: - from broken glasses/bottles etc.  
 
RISK ASSESSMENT: 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
 
CONTROL MEASURES 
 
 Managers and supervisors will ensure that access routes are 

planned, and storage is programmed to ensure that excess 
materials are not stored in areas that could cause an 
obstruction, storage areas are defined, staff are made aware of 
the Company requirements with regard to storage, clearing up 
and tidiness. 
 

 Employees must maintain the workplace in a tidy condition at 
all times. 
 

 Cleaning program for HACCP to be followed rigidly. 
 

 All spillages must be cleared up promptly. 
 

 Employees will ensure that all waste materials in and around 
the premises are cleared and disposed of safely. 
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4.11 Cash Handling  
 
Hazards: 
 
Irate customers 
Robbery 
 
RISK ASSESSMENT: 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
Control Measures 
 

 Staff always have an experienced manager within easy reach. 
 Cash is dropped to a safe on a regular basis.  

 
All staff trained in the following procedures: 
 
Dealing with Angry Customers 
 

1. Try to remain calm. 

2. Do not take any comments personally. 

3. Listen to the complaint very carefully without interrupting the 
Customer. 

4. Take notes if relevant. 

5. When the Customer has finished making the complaint, tell 
them that you want to make sure you have all the details 
correct and repeat the details in a polite fashion. This will 
allow you a little breathing time and also allow the Customer 
time to relax a little. 

6. If you can assist the Customer with his/her problem then do 
so as best you can. 

7. If you cannot personally assist the Customer then politely ask 
them to wait while you get a senior member of Management 
to attend to them.  
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4.13 Knives 
 
Hazards: 
 
Heat – Liquids, flames, utensils, equipment 
Blades and sharp implements 
Slips and falls - see also section 4.4 on Housekeeping  
Manual Handling 
Chemicals 
 
RISK ASSESSMENT: 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
Control Measures 
 
 Chemicals training is provided by our supplier.  
 Wash up is separate to the other areas. 
 Full HACCP system is in place to cater for food safety and 

implement segregation.  
 Only trained staff are allowed operate toasters and catering 

equipment. 
 All equipment is on a schedule of maintenance as per the 

manufacturer’s recommendations.  
 First aid kit is provided appropriate to the risk.  
 Fire extinguishers are proved appropriate to the risk. 
 Fire blankets are provided for emergency.  
 Broken glass procedure is in place. 
 Electrical power points are placed high to avoid liquids. 
 Chemical classification and control system displayed on the 

walls as per our supplier’s info sheets.  
 

 Knives: 
o All cutting operations will be carried out away from 

distraction and from walkways 
o Maintain all knives and blades clean and in good 

condition 
o Knives may only be sharpened by qualified staff  
o Cutting boards/butchers block will always be used and 

kept in good condition 
o All knives will be used with the utmost care 
o No bladed instrument will be left unattended at any time 
o Use the proper knife or blade for the Task 
o Use the knife or blade in a safe and proper manner 
o Knives will be picked up and handled by the handle only 
o Cutting will always be performed away from the body 
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4.14 Fly and Insect Killers 
 
HAZARDS 

 Build up of dead insects 
 Climbing ladder to clean trays 
 Falls from ladders 
 Infection 

 
Risks Identified 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
CONTROL MEASURES 
General 

 All guarding, safety devices must be in place and working 
properly at all times. 

 All machinery and equipment must be used in accordance with 
the manufacturers’ instructions.  

 Only trained technicians may service machine. 
 Electricity will be isolated before cleaning. 
 Only trained employees may carry out cleaning. 
 Cleaning will be carried out strictly in accordance with the 

manufacturers instructions. 
 A suitable steady platform will be used to access for cleaning. 
 Ladders will be checked for defects before use.  
 Rubber or disposable gloves will be used for cleaning. 
 Never sweep debris down on top of food or people, always 

sweep into a dustpan. 
 Dispose of all debris in a covered bin. 
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4.17 Mincer. 
 
Hazards  

 Entanglement 
 Electrical shorts 
 Slips and falls from spilled food 
 Incorrect fitting of beating arms 

 
Risks Identified 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
Control Measures. 

 Only approved service technicians may install service the 
Mincer. 

 Only staff who are trained may operate or clean the 
Processor. 

 Processor to be placed on a solid non vibrating base. 
 Become familiar with the Manufacturer’s instructions 
 Check the flex for any faults 
 Make sure that you know how to operate the machine in a 

correct manner before use 
 Check that the bowl and attachments are properly locked in 

place before starting the machine 
 Do not put any arms, hands, spoons, paddles, scrapers 

into the bowl when the machine is on 
 Turn the power off and report to the Manager in the event 

of malfunction 
 
Cleaning: 

1. Only clean as per the manufacturers instructions. 
2. Only approved chemicals may be used. 
3. HACCP principles to be followed at all times. 
4. Ensure power is off for cleaning.  
5. Only staff who have received chemical cleaning may carry out 

cleaning. 
Points to Remember 

1. Always wear your gloves and aprons when cleaning. 
2. Be aware of possible spills on the floor and trip hazards.  
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4.18. Meat Slicer 
 
Hazards  

 Entanglement with blade or mechanism 
 Slips or falls on off cuts 
 Damaged of frayed cable 

 
Risks Identified 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
Control Measures. 

 Machine will be maintained by external technician. 
 Only staff who are trained on the machine may use it. 
 Emergency stop on the machine must always be checked 

before use. 
 Sliding back guard must always be in place. 
 Do not leave the blade submerged where it cannot be seen in 

water. 
 Blade must always be sharp, blunted blades cause the meat to 

jump. 
 Do not leave the machine unattended while turned on. 
 Ensure the machine is placed in as area where the operator 

will not be bumped by any passing service trolleys, people, 
etc.  

 
Cleaning: 

1. Only approved cleaning products as per the manufacturer’s 
instructions may be used. 

2. Never immerse the unit in water. 
3. Always unplug the machine before cleaning. 

 
Points to Remember 

1. Check the emergency stop before using the slicer. 
2. Never use the slicer with the guard removed.  
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11. Band Saw 
 
Hazards 

 Entanglement  
 Cuts amputation, etc.  

 
Risks Identified 

Likelihood Severity Risk Value 

Score =  Score = Result = 

 
Control Measures. 

 Only approved service technicians may install service the 
saw. 

 Only staff who are trained may operate, change a blade 
or clean the saw. 

 Make sure you know how to use this equipment properly 
and safely before use, and become familiar with the 
Manufacturer’s instructions 

 Keep all guards in place. 
 Use push rod when near the end of a joint.  
 Concentrate on the task. 
 Never leave the saw running and unattended.  
 If the blade breaks or comes off the guides, stop the saw 

and wait for it to spin down and isolate the power before 
opening the door.  

 
Cleaning: 

1. Only clean as per the manufacturers instructions. 
1. Only approved chemicals may be used. 
2. HACCP principles to be followed at all times. 
3. Ensure all food waste is removed from the saw area as well 

as the surfaces of the saw.  
4. Ensure power is off for cleaning.  
5. Only staff who have received chemical cleaning may carry 

out cleaning. 
Points to Remember 

1. Always wear your gloves and aprons when cleaning. 
1. Ensure power is off when cleaning. 
2. Always wear gloves when handling blades.  

 


