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This Statement has been prepared with the assistance of
www.safety-statements.ie no liability may attach to www.safety-

statements.ie arising out of any element of the contents of this

statement. It is accepted that Manager 2 is responsible for ensuring
the contents adequately reflect the activities of the business.
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Safety Statement

1.1 APPLICATION

This Safety Statement has been developed to assist ABC Company
Ltd comply with relevant H&S standards and to ensure that clients
and employees are fully aware of ABC Company Ltd’s commitment
to high standards in H&S.

1.2 OBJECTIVES OF THE SAFETY STATEMENT

To provide a reference for the policies and procedures used
house. It is also used to assess and audit the levels of and
safety being achieved.

To provide evidence that the policies and procedur ensure
health and safety objectives are met and havg ught out and
documented in order to help those who must

To provide a control document to recog e pE *nt changes to
the Company Safety Statement, whichfbecom® necessary due to the
changing business environment.

ts that needs to be fulfilled in
ersonnel to carry out the

To help identify training requi
order to generate suitably g

To provide assuranc

health and safet b met or exceeded.
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1.3 COMPANY SAFETY STATEMENT

The general Statement on this page sets out the Safety Policy of
ABC Company Ltd.

It is this Company’s intention that its work will be carried out in

accordance with the relevant statutory provisions of the Safety,

Health & Welfare at Work Act 2005, the Safety, Health & Waelfare at
Work (General Application) Regulations and any other appli
regulations from those implemented in 2007. All reaso
practicable measures will be taken to minimise risk
others who may be affected by company activities

Manager 2 has appointed Manager 1 as havi
managing Health, Safety & Welfare. Referen
Manager 1, in the event of any difficulty
|mplementat|on of this policy. Manage '
responsibility for ensuring that the proW@isions Bf this Safety
Statement are implemented.

The Success of the policy WI|| e d on the co-operation of all
employees. It is thereforegmaportalthat you acquaint yourself will
all areas of the Safety St . You should ensure that you
understand your role an erall arrangements for Health &
Safety within the Co ithin your individual area. You

should also be a h ou have an obligation to take care of
your own safety aNg t others that might be affected by your
actions.

Sig

Date:
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2.2 Manager 2

o Manager 2 will be responsible for implementation of the
procedures within the Safety Statement.

o Manager 2 bears the ultimate responsibility for ensuring that
staff are given correct information and training for them to do
their job effectively.

o Manager 2 is also responsible for ensuring that staff are
supported in enabling them to reach the correct decisi n
respect of health and safety matters.

o Supervise the Company Health and Safety prog e.

o Review all safety rules bi-annually and, w C@ssary,
recommend suitable changes.

o Investigate all major accidents and @amag@to Company property

and recommend action.

o Ensure that accident recor maintained.

Is/near miss reports are maintained.

o Ensure that the sy
adequate.

ensuring that fire precautions are

SafetWyand Welfare of all employees are not
when all other performance standards are set.

poliffes to achieve the Company's aim to reduce accidents and
health exposures.
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2.4 Department Managers for Administration, HR,
IT, Quality Assurance, Finance, Sales, Etc.

All Department Managers will be responsible for planned
implementation of effective health and safety standards within their
area of operation.

Department Managers bear the responsibility for ensuring that staff
are given correct information and training for them to do th&ir job
effectively and that their work targets are realistic and
compromise health and safety requirements.

They are also responsible for ensuring that staff re g to them
are supported in enabling them to reach the isions in
respect of health and safety matters.

SPECIFIC RESPONSIBILITIES

o Ensure that all procedures are compiigd wigh for all new
employees.

o Implement an efficient cgmmu tion procedure so that all
Personnel are aware gff woMRplace¥standards as measured against
the Company's Safety Policy @nd are provided with information

safe

on accidents and , health and welfare information.

a Plan and co-o

: all employees directly under your control are aware
specific responsibilities.

ty training as necessary.

Il work processes in a safe manner and in
h the standards set out in the Safety Statement.

Wle assistance to staff in carrying out their responsibilities,
particularly in determining the most appropriate order and
methods of working.

o Allocate work in such a way that health and safety standards are
not compromised.

o Know the location of the First Aid Box.

o Ensure that you know the procedure in the event of a fire.
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2.5 All Employees

o All Employees are to co-operate with management in the wearing
of the correct safety equipment, using the appropriate safety
devices and following proper safe systems of work.

o All Employees are to co-operate in the investigation of accidents
and the reporting of them and also the reporting to their
supervisors of any local hazards of which they become aware.

o All Employees will be encouraged to promote ideas on th
improvements of health and safety standards and al ide
suitable suggestions for reduction in risks.

o All Employees are forbidden to interfere with or se any
specified items of safety equipment or anyg8 ice.

o All Employees are required to take c n health and
safety and they should not indulge iff horsepta; wilful unsafe
acts or carry out or play practical joges on Bther employees.

o Employees found guilty of wiful unsafe acts may be liable to
summary dismissal.

o Employees are advisg (@trict requirements under the Health
2 used by the enforcing authorities
guilty of reckless behaviour.

up their working area or assist in
d also to help maintain clear passageways

o Ensure that you know the procedure in the event of a fire.

o Report any accident or damage, however minor, to management.
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3.2 SAFETY INDUCTION

This procedure will be carried out by ABC Company Ltd at the work
place where the new employee will be required to work.

Apart from explaining to the new employee what he/she will be
required to do and to whom he/she will be directly responsifile the
following points require highlighting:

1. Show new employee where the Safety Staterg kept;
explain its purpose and ensure that the empl€ s aware of
his/her responsibility.

2. Advise new employee of any pot ly rous areas in
the work place.

3. Warn new employee of rohibited actions in the work
place, e.g. operating machin unless authorised to do so.

4. The training a required for each individual must
be consider ervisor will arrange for specific training
to be given loyee.

5 Shq pemployee the location of the First Aid Box and

ar at the time.

agyprocedure in the event of an accident, in particular

6. Demonstrate to the new employee the fire and evacuation
procedure and assembly points.

7. Instruct the staff member in relation to any job specific risk
assessments.
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3.3 TRAINING
HAZARDS

Inadequately trained staff are a hazard to themselves and their co-
employees. ABC Company Ltd shall identify the training needs of
their staff and ensure they are fulfilled.

It is the Policy of ABC Company Ltd that every employee will receive
safety training on an ongoing basis. All new personnel wi eive
safety training as part of their induction. Staff trainin
concerned with imparting facts but also with notifyi ff to
up to their responsibilities and to be equipped to h
emergencies.

Training will include safety induction and safe bness, manual

handling training and First Aid training.

ABC Company Ltd will keep training re@rds t@finclude:
1. Name of the empl being trained.
2. Date of traini
3. Training a

4. Signa trainer and employee to ensure that the
training haS@geen carried out, documented and understood.

Staff will 2d to spot and act on hazards and encouraged to
co ' agement on health and safety issues.
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3.6 FIRST AID

CONTROL MEASURES

The first aid box should be suitably marked and easily accessible.
The exact location of the First Aid box must be known by all

employees and a specific notice, identifying its whereabouts, must
be posted to include names of qualified First Aiders.

It is the company’s policy that First Aiders shall be appointeddwho
have certificates of qualifications in Occupational First
adequate cover for all activities.

The first aid boxes are suitably marked and eagi sible. The
location is follows;

o Main Office Area

o The First Aid Boxes is inspected on ee basis by Manager 1.
This check and replenishmen reco nd kept on file.

Client or 3™ party premises,
tance of the Client First Aider

o When employees are visiting a
they shall seek the a d as
if necessary.

o It should be noted
dispense anal
will not be in fir
they mj ve a
their lies.

Aiders are not empowered to
, or medications. Supplies of such items
id boxes. Individual employees who believe
ed of these items must be responsible for

First Aiders
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3.10 SMOKING POLICY

The Public Health (Tobacco) (Amendment) Act 2004 became law on
Monday 29th March 2004. This means that smoking will not be
permitted in any enclosed workplace.

In order to comply with the above legislation and for other Safety
and Health reasons, it is the policy of ABC Company Ltd that all of
our work areas are smoke free. The Organisation recognisefithat all
employees have a right to work in a smoke free environmen@ All
staff have a legal obligation to comply with the legislatjon.
is prohibited throughout the workplace with no exc

policy applies to all employees, trainees, consulta tractors,
customers and visitors who enter the premise Company
Ltd.

Implementation

The overall responsibility for the implefhentati@n of this policy rests
with the occupier, manager or other peggon dgsignated, for the time
being, in charge of the workplacgf All sta e an obligation to
adhere to, and facilitate the i entation of this policy.

All new and prospective employeeSuconsultants and contractors
shall be given a copy of icy ofPhiring, recruitment/induction
by the person in charge

Infringements
Infringements o
first instance, unde
trainees,
contravej w prohibiting smoking in the workplace are also

oking policy will be dealt with, in the
mployee disciplinary procedures. Employees,

Infd gh on how to obtain help quitting smoking is available from
the NARPhal Smokers Quitline on callsave 1850 201203 or the
Health Promotion Department of local Health Boards.
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3.11 DRUGS AND ALCOHOL POLICY STATEMENT

ABC Company Ltd recognises that alcohol, drugs, or other substance
abuse by individuals can have an adverse effect on their ability to
perform work and consequently put themselves, the Company and
others at significant risk.

All Employees, Contractors, Sub - Contractors and Visitors must be
able to perform their duties whilst on company business, orgvhen
they are in Company premises/ work areas in such a manneg that
will not affect their safety or the safety of others by act

omissions.

If the Company has reasonable grounds to suspect an

Employee or Contractor or Sub Contractor is influence of
alcohol or drugs (illegal or misused legal sub disciplinary
action will be taken which may lead to dj e individual
concerned.

The possession, distribution or sale of any associated
materials whilst you are on corg@any property, company owned
vehicles or other off site locaon ill lead to disciplinary action
being taken.
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3.12 Bullying at Work Policy

ABC Company Ltd recognises and accepts its responsibilities as an
employer to provide a safe and healthy working environment for
employees. As part of the policy of maintaining good employer
practice, ABC Company Ltd wishes to clearly state that bullying of
any kind will not be tolerated.

Bullying at work is defined as: 'Persistent criticism and persg@nal
abuse, both in public and in private which humiliates and defneans
the individual, gradually eroding their sense of self.

undermining the individual's right to dignity :
incident of the behaviour described in thi
affront to dignity at work, but as a on
considered to be bullying.

ABC Company Ltd will strive t sure that all employees are free to
perform, their work in an en
harassment and intimidati

Ames are invited to strive in ensuring that our working
en nmght remains a pleasant and friendly atmosphere.

v
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4.1 HAZARD INSPECTIONS

The management of the Company recognises that its activities and
premises may present Health and Safety risks and shall identify the
areas where control measures are required. Identification of hazards
shall be undertaken at regular intervals and management shall take
all practicable control measures to reduce the risks to its staff and
visitors.

Hazards will be identified, risk assessments made and cated@rised
as per our risk assessment formula.

HAZARD IDENTIFICATION AND RISK ASSESS

ealth\g o control
e reduBed to an

o “Hazard” is taken to mean “any subSkance garticle, material or
practice, which has the pote | to ca arm to the Safety,
Health or Welfare of emplq at work.”

o The policy of the Company is to identify ha
work and to assess the risk to Safety and
risks as far as is practicable so that they
acceptable level.

poteWtial for the hazard to cause
es of use.”

o “Risk” is taken to mes
harm in the actual ci

o Risk Assessment is
occurrence wi

the linking of the probability of
rity of loss and/or injury. In this
exercise, risks a raded “High,” "Medium” or “Low” and
numeri ated U8ing the formula below. This is to help with

the gi iority to the employment of controls and the
allocati sources.
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The formula to be used for conducting risk assessments, assessing
the risk from observed infringements/hazards or after an Audit, is
shown here. Very minor injuries should score 1 while very serious
ones will score higher, personal judgement is needed here. Likewise
with the likelihood, 1 is very unlikely that anybody would be
exposed to the hazard, while 7 means definite exposure to the
hazard. Again personal judgement is needed.

Once the two scores are agreed they should be multiplied, thus
giving a risk rating between 1 and 42.
Scores:

1-6 = Very Low risk

7-12 = Low Risk

13-18 = Low to Medium Risk

19-24 = Medium risk

25-30 = Medium to High Risk

31-36 = High Risk, stop the activity and img
controls.

immediate controls.

Risk Calculation Matrix

How likely is an inju
How 1 2 | |5 |6 | 7
serious | 2
will 3
the 4
injury |5
be 6

s that can cause and injury.
likelihood of an injury happening.

acceptable level.

Where practicable the Company commits itself to the elimination
of hazards, whether that is by the provision of access arrangements,
machine guarding or the provision of special tools etc.

This approach will take into account normal good practice within this
sector of industry and the standards and guidelines where these are
available.
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4.2 FIRE
FIRE HAZARDS

The fire safety arrangements for ABC Company Ltd are set out
below.

RISK ASSESSMENT:
Likelihood Severity Risk Value
Score = Score = Result

CONTROL MEASURES

A Fire Safety Programme shall be developed opriate by
management to:

(a) Guard against an outbreak Ife

(b) Ensure as far as is regqsona rg@ticable the safety of
persons (including mbers ol the public) on the
premises in the e f an outbreak of fire.

The Fire Safety Progr: @ all incorporate arrangements
for:

(@ Thep f an outbreak of fire through the
establishmeRg of day to day fire prevention practices.
struction and training of staff to familiarise them
‘ ad emergency evacuation procedures, fire call points

@81 fire fighting equipment.
Q Taking part in client fire and evacuation drills.

(d) The provision and maintenance of escape routes, free
from obstruction and all exits unlocked and operational.

(e) The provision of adequate fire protection equipment and
systems.

) The inspection and maintenance of the fire protection
equipment systems.
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4.4 HOUSEKEEPING
HAZARDS

Poor housekeeping can pose a wide variety of risks to health and
safety.

- Trips:- Materials left lying in the open
- Slips:- On a greasy floors, slippery material strewn ar
- Falls:- Use of materials for accessing higher work
- Collisions:- Blockage of access aisles with mategials

- Objects falling on people:- Improper stackin ateria

- Fire:- Inadequately and infrequent disposal bustible
rubbish.

Risk Assessment:

Likelihood Severity alue

Score = Score = Result =

CONTROL MEASURES

Staff will ensure that acce
programmed to ensure
storage areas are define
the Company require
tidiness.

outes@re planned, and storage is

£ss materials are not stored on site,
sub-contractors are made aware of
regard to storage, clearing up and

Emp g8 will ensure that all waste materials in and around the
premise@s are cleared and disposed of safely.
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4.9 HAZARDOUS SUBSTANCES
HAZARDS

Health hazards from substances can be divided into the following
categories:

e External contact - corrosive, skin absorption, dermatitis.
e Inhalation - gases, fumes, vapours.
e Ingestion - swallowing.

RISK ASSESSMENT:
Likelihood Severity Ris
Score = Score = Re

CONTROL MEASURES
SUPERVISION WHEN NECESSARY

e The Workplace Supervisor will enSare th#t:
ners and other

substances are listed i
All cleaning material

are carried out fully.

equipment, hygiene measures or protective clothing are

ded and maintained as required.

necessary air sampling, medical examinations, testing,
etc. will be carried out as required and records will be kept on
the premises.

e All measures necessary to protect other workers and the
general public from any substance hazardous to health will be
provided and maintained.
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4.16 Pregnancy and New Mothers

Risk Assessment

Likelihood Severity Risk Value

Score = Score = Result =

Control Measures
Employees who are pregnant or breastfeeding will not be required
to perform any duties which are likely to expose them or their
unborn or breastfeeding child to any risk related to their prégnancy
or breastfeeding.

A risk assessment will be carried out to assess if ther
additional risk.

If any additional risk is identified, suitable preventi asures will
be taken to deal with the risk.

Examples of circumstances where a pregnan
could be exposed to additional risk include w
Shocks, vibration or movement
Manual handling involving risks t@ the loWer back
Noise

Ionising and non-ionising
Extremes of heat and c
Movements and post

an

or%their child
ing:

Other potential risks
Work (Pregnant gulations.

|[O@ate the worker to other work which does not entail risk

e worker or child;

2 risk cannot be avoided by any other means, give the

Orker leave or additional maternity leave.

¢ Where additional risk to the pregnant worker or their child is
identified, the worker will be informed of the risk and the

steps to be taken to deal with the risk.

preghant worker from carrying out the work;
orking conditions on a temporary basis so that the
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4.17 Violence and Aggression

Hazards
Physical assault
Physical injury
Verbal abuse

Risk Assessment

Likelihood Severity Risk Value

Score = Score = Result =

Difficult customers and others such as members of t en
public can expose staff to a risk of violence. The fg stepSare
taken by the Business to minimise this risk.

It is the policy of ABC Company not to have s OriiNg alone,
except when this cannot be avoided. In geng | be at least
two members of staff on hand at all times

Staff are given the following guidelines eal h potential

robbery and aggression/violence situafons:
e Always keep aware of customers @g.0t individuals who may
become violent or threat g
e Never argue or otherwi age with someone who shows

signs of violence

e If someone becomg® agdRessive or violent, obtain assistance.
Never attempt to ¢ % ed directly or to restrain the
person.

o If attacked guith rom the confrontation if possible.

e If and whenSal o do so, raise the alarm.

pted Robbery
ynd other valuable items can expose staff to a risk
ollowing steps are taken by the Business to

to put measures in place to minimise the risks to staff

2ry. These include:

imising the quantities of cash and other valuable items
held;

e Putting appropriate entry and security safeguards in place.

e Staff are given the following guidelines in dealing with
potential robbery situations

e If a robbery is attempted, even by someone who appears to
be unarmed:

e Do not offer any resistance, do not provoke the attacker

e Give the attacker whatever they demand

e If and when it is safe to do so, raise the alarm.
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4.18 Alarm Response Heightened time and normal
alarm

Hazards
Physical assault
Physical injury

Risk Assessment

Likelihood Severity Risk Value

Score = Score = Result =

Upon receiving a Heightened Time Alert from the ai e
following:

Do the following:

1. All staff to be alert and keep an eye for g suspicious.

2. Pay special attention to any persoffs loiteging outside either

sitting on walls, in cars, etc.
3. If possible use your mobileg#hone to reetly take a picture of
the car or people.

4. If there is an alarm g
respond to the call

jon ing this period DO NOT
e Gardai will also be attending.

Alarm Response. D wing:

5. Answer the p
It is only necess
a Maj t.

sponse to a call requires 2 Keyholders.
to attend at the premises if there has been

ntre will identify themselves and tell you what

ill ask if you can respond to the call. If you say “Yes”

2 ill alert the Gardai on your behalf. Make sure to ask them
for the phone number of the station they are alerting. Please
note they will only call the Gardai if you request it.

8. (If you say "No” when asked if you will respond, they log the
call and wait for the premises to open the following morning.)

9. If you are travelling to the premises call the Gardai before
leaving your home.
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4.19 Tiger Kidnapping
Hazards

e Physical Assault

e Violence

Risk Assessment

Likelihood Severity Risk Value
Score = Score = Result =
PSNI acknowledged as providing part of the informatio ese

control measures.

Company Control Measures:

e The level of cash held is reduced to an aps@gteginimum

e Sensitive information or material must caly ited to
those who need to know it in order to @ obs effectively.
No one should have access to segfitive | ation solely on
the basis of position or appoint

e Ensuring that no-one has access
to make them an attracti arget t
fact known.

e Measures to compartp
quantities.

e Off-site control for
cash or valuab

h cash or valuables
riminals and make this

nentaliS@the holdings into smaller

bcks or access to large quantities of

ies by encouraging pre-booking, by
collection of large quantities of cash.

e Minimising
customers, o

e a colleague is acting under duress.
staff to report kidnaps in progress and rely on the

At Home
e Identify callers before opening the door; if in doubt, don't
open the door.

e Use solid doors and good deadlocks.

e Keep windows locked.

e At night, close curtains before turning on lights.

e Keep front boundary hedges and fences low to maximise your

view.
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Accident Report Form

Location: Department/Division:
Date of Accident/Incident: Date of Review:
Management present:
Injured Party:
Nature and extent of actual or potential loss to p egproperty,
A process or the environment
0
Yo
°
)
e
3
wd
©
Z
Description of the Accident/Ingident hat, how, when)
c
L2
wd
2
o
Q
0
9]
(a]
Why did the Acci t t occur, (root, basic and immediate
causes)?
(1]
9]
(7]
3
5
(8]
" Actial ent recurrence, responsibility & action by dates:
c
o
©
°
c
7]
£
£
o
(8}
)
(-4
Distribution of investigation information organisation wide and
2 | statutory reporting / reply:
-
)
o
7]
(-4
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A4. Display Screen assessment

Name: Date: Location

No. | Check item Yes | No | Comments

1 Is the display screen image
clear?

Are the characters readable?

Is the image free of flicker or
movement?

Are the brightness and/or contrast
adjustable?

Does the screen swivel and tilt?

Is the screen free from glare and
reflection?

2 Is the key board comfortable?

Is the key board tiltable?

position?

Is there enoug

work surface large enough for
ents, monitor keyboard etc.?

e surface free of glare
reflections?

Is the chair stable?

Can the chair be adjusted?

Do the adjustment mechanisms
work?

Is your posture comfortable?




