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the-contents adequately reflect the activities of the business..
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1.1 APPLICATION

This Safety Statement has been developed to assist ABC Company
Ltd comply with relevant H&S standards and to ensure that clients
and employees are fully aware of ABC Company Ltd’s commitment
to high standards in H&S.

1.2 OBJECTIVES OF THE SAFETY STATEMENT

To provide a reference for the policies and procedures used in
house. It is also used to assess and audit the levels of health and
safety being achieved.

To provide evidence that the policies and procedures to\ensure
health and safety objectives are met and have been thought out and
documented in order to help those who must execute’them.

To provide a control document to record the pertinent changes to
the Company Safety Statement, which_become necessary due to the
changing business environment.

To help identify training requirements that needs to be fulfilled in
order to generate suitably qualified personnel to carry out the
policies and procedures contained’'within the document.

To provide assurance that compliance with legal requirements for
health and safety are being met or exceeded.
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1.2 COMPANY SAFETY STATEMENT

The general Statement on this page sets out the Safety Policy of
ABC Company Ltd.

It is this Company’s intention that its work will be carried out in
accordance with the relevant statutory provisions of the Safety,
Health & Welfare at Work Act 2005, the Safety, Health & Welfare at
Work (General Application) Regulations and any other applicable
regulations from those implemented in 2007. All reasonable
practicable measures will be taken to minimise risk to employees or
others who may be affected by company activities.

Manager 2 has appointed Manager 1 as having responsibility for
managing Health, Safety & Welfare. Referencesshould be made to
Manager 1, in the event of any difficulty arising“in.the
implementation of this policy. Manager 2 will have ultimate
responsibility for ensuring that the prowisions of this Safety
Statement are implemented.

The Success of the policy will depend_on the co-operation of all
employees. It is therefore important that you acquaint yourself will
all areas of the Safety Statementd You should ensure that you
understand your role and the overall arrangements for Health &
Safety within the Company and within your individual area. You
should also be aware'that' you have an obligation to take care of
your own safety and that of others that might be affected by your
actions.

Signeds
Manager 2
Date:
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1.3 Policy Statement:

ABC Company Ltd is committed to, protecting the Safety, Health
and Welfare of all employees at work, protecting the safety of
others visiting the workplace, preventing property damage and
ensuring its processes will not damage the environment. All
reasonable and practicable steps to protect members of the public
who may be affected either directly or indirectly by its activities will
be followed.

All reasonable and practicable steps shall be taken through
occupational risk assessment to ensure that workplace eonditions,
practices and procedures are safe and in compliance with relevant
safety, health and welfare legislation.

All employees shall be adequately trained, supervised and equipped
to carry out their duties and responsibilitiesin a-safe manner, with
all operating procedures clearly outlined. All employees will have
access to the company’s safety statement and should ensure that
they are familiar with its content.

Where necessary employees shall\be provided with suitable
protective clothing, equipment and training where hazards cannot
be eliminated using all reasonable practicable steps.

Accidents/incidents reported shall be investigated by ABC Company
Ltd to determine the ‘corrective action necessary to prevent
recurrence.

This statement shall be revised as often as is necessitated by
changes in legislation or the addition of new processes and
equipmeéntfand all resources shall be provided to ensure its full
implementation.
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2.2 Manager 2

o Manager 2 will be responsible for implementation of the
procedures within the Safety Statement.

o Manager 2 bears the ultimate responsibility for ensuring that
staff are given correct information and training for them to do
their job effectively.

o Manager 2 is also responsible for ensuring that staff are
supported in enabling them to reach the correct decisions in
respect of health and safety matters.

o Supervise the Company Health and Safety programme.

o Review all safety rules bi-annually and, when neeessary,
recommend suitable changes.

o Investigate all major accidents and damage to Company property
and recommend action.

o Ensure that accident records are maintained.
o Ensure that records of hazards/near miss reports are maintained.

o Ensure that the systems for ensuring that fire precautions are
adequate.

o The Health, Safety, and Welfare of all employees are not
compromised when all other performance standards are set.

o That@dequate funding is reserved to meet regulatory needs of
safety and health.

o That management will lead by example in adhering to stated
policies to achieve the Company's aim to reduce accidents and
health exposures.
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2.7 CONTRACTORS (electricians, plumbers, etc.)

The following responsibilities are allocated to contractors to whom
ABC Company assigns work:

All contractors must submit their Safety Policies and Insurances
to ABC Company for approval prior to being awarded any works.

All Contractors will be expected to prepare a Method Statement
appropriate to the works they will be engaged in.

All contractors will be expected to comply with the ABC Company
Policy for Health, Safety and Welfare and must ensurexthat their
own Company's policy is made available to the ABC'Company
whilst work is being carried out.

All work must be carried out in accordancé with'relevant
statutory provisions.

All plant and equipment brought onto site by contractors must be
safe and in good working orderfitted with any necessary guards
and safety devices and with any necessary certificates available
for checking.

Any injury sustained by a,contractor's employee must be
reported immediately to ' management at ABC Company.

Contractors musticomply with any safety instructions given by
ABC Company.management.

ABC Company must be notified of any material or substance
brought.onto the premises which has health, fire, or explosive
risks. ¥Such materials must be stored and used in accordance
with current recommendations.

ABC Company must see documentary clarification of contractor's
insurance arrangements, which must be submitted and approved
in writing.
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4.2 FIRE
FIRE HAZARDS

The fire safety arrangements for ABC Company Ltd are set out
below.

RISK ASSESSMENT:
Likelihood Severity Risk Value
Score = Score = Result =

CONTROL MEASURES

A Fire Safety Programme shall be developed when\appropriate by
management to:

(a) Guard against an outbreak of.fire
(b) Ensure as far as is reasonably practicable the safety of

persons (including members*of the public) on the
premises in the event'ef an outbreak of fire.

The Fire Safety Programme shall incorporate arrangements
for:

(a) The prevention of an outbreak of fire through the
establishment of day to day fire prevention practices.

(b)/” The'instruction and training of staff to familiarise them
with/fire and emergency evacuation procedures, fire call points
and use of fire fighting equipment.

(c) Taking part in client fire and evacuation drills.

(d) The provision and maintenance of escape routes, free
from obstruction and all exits unlocked and operational.

(e) The provision of adequate fire protection equipment and
systems.

(Hh  The inspection and maintenance of the fire protection
equipment systems.
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4.7 OFFICES

HAZARDS

Q

While office work may not be considered as a high-risk activity
unsafe work systems and layout may result in injury or illness.

RISK ASSESSMENT:
Likelihood Severity Risk Value
Score = Score = Result =

CONTROL MEASURES

a

Q

Adequate office space is allocated for the working personnel.
All furniture, fittings and equipment shall be arranged so that
staff can move about without collision with sharp cerners of
desks etc.

Only one drawer of a filing cabinet shall'be opened at any one
time. All drawers should be closedsafter use.

Sufficient lighting and ventilation shall be provided.

Electric or telephone cables shall not trail unprotected across the
floor. Cable covers shall be stpplied and used.

Chairs desks or drawer should never be used to access higher
areas. Step ladders shall be used.

All items storedwabove head level shall be stored properly to
prevent falling.

The mains power supply shall be disconnected before attempting
toymove’electrical equipment.

All damaged floor covering, furniture equipment or machinery
shall be reported, replaced, or repaired.

Before using chemicals (e.g. photocopier toners) read the
instructions on the container and avoid contact with skin or
clothing.

Floor areas shall be kept clear of materials and litter.

Dangerous waste e.g. broken glass, bulbs, shall be properly

disposed of.
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4.10 Ladders

HAZARDS
Note: Ladders must only be used for short periods and only where
there is no suitable alternative.
e Items falling from ladders
Working from ladders
Throwing waste material from ladders
Overreaching
Overbalancing
Ladders Falling
Falls from Ladders
Defective Ladders

Person at risk:
Employees / Sub-Contractors / Visitors / Others

Risk Assessment

Likelihood Severity Risk Value

Score = Score = Result =

CONTROL MEASURES
Maintenance of ladders and folding step-ladders.

e Ladders are only used by ABC Company for short periods and
only for accessing items stored on shelving etc. in the offices
or removal of seéasonal decorations and other similar activities.

e Ladders and folding/step-ladders must be of good
construction, ofisuitable and sound material and of adequate
strength-for'the purpose for which it is used and must be
properly, maintained.

e Ladders must not be used if one or more rungs are missing or
whefe one or more rungs are defective.

e “\Rungvmust be properly fixed to the stiles or sides.

¢ ) Rungs must not be supported solely on nails, spikes or other
similar fixing.

e Timber ladders, and folding step ladders must not be painted
or treated in such a way that defects cannot easily be seen.

Use of ladders and folding step-ladders
e Any part of a building or other structure used to support a
ladder or folding step-ladder must be of sound material and
sufficiently stable and sufficiently strong to give safe support.
e Ladders standing on a base (e.g. standing on the ground)
must:
e Be securely fixed
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4.14 Safety in client and other premises.

Hazards

Slips falls

Fire

House Keeping
Access and Egress

Risks Assessment

Likelihood Severity Risk Value

Score = Score = Result =

Each individual client site may have additional hazardsy,/over and
above the hazards identified in this Safety Statemeéents

It is the responsibility of the person(s) in chafge of,the premises (or
someone that they appoint) to provide information about all specific
hazards on the premises, and the steps that must be taken to deal
with these hazards.

For this reason it is essential to find.out who is responsible for
health and safety on the premises and contact them so that they
can provide the required informations

Typical safety-related information could include:
e Any specific safety arrangements for those working on the
premises;
e Location of teilets,.washing facilities, eating (canteen)
facilities;
Fire and’otheremergency arrangements;
Client contacts (e.g. safety personnel, first aid personnel, etc.)
Personal Protective Equipment (PPE) requirements
Onvwreceipt of this information, and/or based on an inspection
of the site, the Manager 1 will:
o Identify any additional safety measures that are
required;
o Communicate these measures to all appropriate staff;
o Ensure that any required additional information, training,
personal protective equipment, etc. are provided.
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A5. Client Pre Placement Questionnaire:

This questionnaire is designed to provide ABC company with
relevant Health and safety information for us to pass onto our staff
before they are placed with a client.

1. Do you have current Employers Liability insurance? If yes, please
provide name of broker/company.

2. Do you have a current Safety Statement? If yes where can ousr
staff view it?

3. Do you have location/task specific risk assessments? If yes where
can our staff view them?

4. Who are the main contacts (e.g. safety personnel, first aid
personnel, etc.)

5. What are the Personal Protective Equipment (PPE) requirements
and when are staff provided with same?

6. What initial training (induction) will be given to our staff?

74 Who should we contact with questions?

Thank you.
ABC Company
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8.2 ABC Company Equality Policy

ABC Company are an equal opportunities Employer & thus, as laid
out in this policy, seek to comply with all legal regulations &
directives with regard to dealing with individuals or groups in a fair
& legal way.

It is the policy of ABC Company to deal (employ, pay, consult,
interview, speak to, and write to etc.) with any person/s equally.&
with dignity Regardless of disposition:

e Gender

e Race

e Colour

e Creed (Religious Persuasion)

e Nationality

e Disability or Physical Impairment
e Financial Status

ABC Company, its Management and Staffsmust uphold & comply
with this policy. Failure to comply with this policy could result in
immediate disciplinary action & possiblé dismissal.

Should any person cause harmy, harass, sexually harass or
disadvantage any of the above because of their disposition, that
person/s will be reported to the Authorities & will be dealt with on a
legal basis.

It is the overall poliey ‘efithis company to practice equality & to be
fair to all.
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