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Disclaimer.

This/Statement has been prepared with the assistance of
wwwisafety-statements.ie no liability may attach to www.safety-
Statements.ie arising out of any element of the contents of this
statement. It is accepted that Manager 2 is responsible for ensuring
the contents adequately reflect the activities of the business.
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1.1 APPLICATION

ABC Company operate a General Fitness Studio. This Safety
Statement has been developed to assist ABC Company Ltd comply
with relevant H&S standards and to ensure that clients and
employees are fully aware of ABC Company Ltd’s commitment to
high standards in H&S.

1.2 OBJECTIVES OF THE SAFETY STATEMENT

To provide a reference for the policies and procedures used in
house. It is also used to assess and audit the levels of healthyand
safety being achieved.

To provide evidence that the policies and procedures to ensure
health and safety objectives are met and have beenithought out and
documented in order to help those who mustexecute them.

To provide a control document to record«.the pertinent changes to
the Company Safety Statement, which"become necessary due to the
changing business environment.

To help identify training requirements that needs to be fulfilled in
order to generate suitably qualified personnel to carry out the
policies and procedures contained within the document.

To provide assurancethat<€compliance with legal requirements for
health and safety~are'being met or exceeded.
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1.3 COMPANY SAFETY STATEMENT

The general Statement on this page sets out the Safety Policy of
ABC Company Ltd.

It is this Company’s intention that its work will be carried out in
accordance with the relevant statutory provisions of the Safety,
Health & Welfare at Work Act 2005, the Safety, Health & Welfare at
Work (General Application) Regulations and any other applicable
regulations from those implemented in 2007. All reasonable
practicable measures will be taken to minimise risk to employe€es or
others who may be affected by company activities.

Manager 2 has appointed Him/Herself as having responsibility for
managing Health, Safety & Welfare. Reference should'be made to
Manager 2, in the event of any difficulty arisingrinithe
implementation of this policy. Manager 2 will"have ultimate
responsibility for ensuring that the provisians, of*this Safety
Statement are implemented.

The Success of the policy will dependyon-the co-operation of all
employees. It is therefore impertant that you acquaint yourself will
all areas of the Safety Statement. fYou should ensure that you
understand your role and the overall arrangements for Health &
Safety within the Company and within your individual area. You
should also be aware that you have an obligation to take care of
your own safety andthat of others that might be affected by your
actions.

Signed:
Manager 2
Date:
Revision Date Document owner Approved by Page number
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1.5 Revision to the Safety Statement

The table below is a record of all revisions made to the safety

Statement

Revision Date Section Revised by | Authorised

number revised by

01 XX/ XX/ XX All —-New Manager 1 Manager 2
doc.
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2.1 MANAGEMENT CONTROL SYSTEM

The objective of the Safety Management System is to satisfy our
legal responsibilities and to exercise greater control of health and
safety within our organisation, to protect people and control the
business.

Management points that may be measured:

o U1

9.

1. Workplace safety and housekeeping inspections
2.
3. Induction and ongoing training

Staff suggestions and query forms

3.1. First aid — as necessary
3.2. Manual Handling — as necessary
3.3. Safety Induction.

. Safety critical equipment maintenance recorgds
4.1. Fire alarms
4.2. Fire extinguishers
4.3. First aid equipment
4.4, Maintenance of the Fitness(Equipment
. Fire drill records
. Risk assessments
6.1. Initial assessments from 2010

6.2. Annual reviews after.2010

. Monthly Safety review (part of general management meetings)

7.1. Minutes
7.2. Action points
7.3. Outstanding.issues resolved

. Safety Statement

8.1. Implementation in 2010
8.2. Annual reviews after 2010
Annual repeoft

Recards of all of the above points will be held within a Safety
Management Folder. This folder is maintained by Manager 1.
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2.2 Manager 2

o Manager 2 will be responsible for implementation of the
procedures within the Safety Statement.

o Manager 2 bears the ultimate responsibility for ensuring that
staff are given correct information and training for them to do
their job effectively.

o Manager 2 is also responsible for ensuring that staff are
supported in enabling them to reach the correct decisions in
respect of health and safety matters.

o Supervise the Company Health and Safety programme.

o Review all safety rules bi-annually and, whep~hecessary,
recommend suitable changes.

o Investigate all major accidents and damage to Company property
and recommend action.

o Ensure that accident records-are maintained.
o Ensure that records of hazards/near miss reports are maintained.

o Ensure that the systems fOr ensuring that fire precautions are
adequate.

o The Health, Safety, and Welfare of all employees are not
compromised whien all other performance standards are set.

o That adequate funding is reserved to meet regulatory needs of
safety and health.

o« That management will lead by example in adhering to stated
policies to achieve the Company's aim to reduce accidents and
health exposures.
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2.4 Other Supervisors or Asst Managers (if and
when hired).

All Department Managers will be responsible for planned
implementation of effective health and safety standards within their
area of operation.

Department Managers bear the responsibility for ensuring that staff
are given correct information and training for them to do theirgob
effectively and that their work targets are realistic and do not
compromise health and safety requirements.

They are also responsible for ensuring that staff repaorting to'them
are supported in enabling them to reach the correct decisions in
respect of health and safety matters.

SPECIFIC RESPONSIBILITIES

o Ensure that all procedures are complied ‘with for all new
employees.

o Implement an efficient communicationy procedure so that all
Personnel are aware of workplage standards as measured against
the Company's Safety Policysand are provided with information
on accidents and other safety, health and welfare information.

o Plan and co-ordinatessafety training as necessary.

o Plan and supervise all work processes in a safe manner and in
accordance withythe standards set out in the Safety Statement.

o Ensurethat/all employees directly under your control are aware
of their'specific responsibilities.

o «Provide assistance to staff in carrying out their responsibilities,
particularly in determining the most appropriate order and
methods of working.

o Allocate work in such a way that health and safety standards are
not compromised.

o Know the location of the First Aid Box.

o Ensure that you know the procedure in the event of a fire.
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2.5 All Employees

]

All Employees are to co-operate with management in the wearing
of the correct safety equipment, using the appropriate safety
devices and following proper safe systems of work.

All Employees are to co-operate in the investigation of accidents
and the reporting of them and also the reporting to their
supervisors of any local hazards of which they become aware.

All Employees will be encouraged to promote ideas on the
improvements of health and safety standards and alsg provide
suitable suggestions for reduction in risks.

All Employees are forbidden to interfere with ar misuse any
specified items of safety equipment or any safety device.

All Employees are required to take care of their_ own health and
safety and they should not indulge in harseplay, wilful unsafe
acts or carry out or play practical jokeseon other employees.

Employees found guilty of wilfulflunsafe acts may be liable to
summary dismissal.

Employees are advised that strict requirements under the Health
and Safety at Work Aet can be used by the enforcing authorities
against such persons‘if found guilty of reckless behaviour.

All employees must€lean up their working area or assist in
tidying up thereof and also to help maintain clear passageways
and maintain high standards of local housekeeping and hygiene.

Do netysmoke in designated "No Smoking" areas and dispose of
spent,matches, cigarette ends etc. properly.

Know the location of the First Aid Box.
Ensure that you know the procedure in the event of a fire.

Report any accident or damage, however minor, to management.

Revision Date Document owner Approved by Page number

number

01

XX/ XX/ XX Manager 1 Manager 2 15




ABC Company
LOGO HERE

Safety Statement

o Adjust the seat's backrest to support the lower back.

o Sit right back in the chair to gain adequate support.

o Use a footrest if the seat is too high.

o Rest the upper body when the routine allows, try to vary your
work pattern so that the body uses a different position every 20

minutes.

o Where screens are involved change the screen angle to suit the
sitting height.

o Avoid locations where VDUs will pick up sunlight ok reflections.

o Adjust the height of the seat until the forearms are horizontal
with the desk.

o Align hands with forearms and work with straight wrists.
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ARRANGEMENTS FOR SAFE WORKING

PART 3
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3.2 SAFETY INDUCTION

This procedure will be carried out by ABC Company Ltd at the work
place where the new employee will be required to work.

Apart from explaining to the new employee what he/she will be
required to do and to whom he/she will be directly responsible the
following points require highlighting:

1. Show new employee where the Safety Statement is=kept,
explain its purpose and ensure that the employee lis<d@ware of
his/her responsibility.

2. Advise new employee of any potentially dangerous areas in
the work place.

3. Warn new employee of any prohibited actions in the work
place, e.g. operating machinery unless authorised to do so.

4. The training and instruction required for each individual must
be considered. The supepvisor will arrange for specific training
to be given to an employee.

5. Show new employee the location of the First Aid Box and
explain the procedureyin the event of an accident, in particular
the necessity to record accidents, however trivial they may
appear at thetime.

6. Demonstraterto the new employee the fire and evacuation
procedure and assembly points.

7. Instruct the staff member in relation to any job specific risk
assessments.
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3.4 SAFETY CONSULTATION

Section 13 of the 2005 Act places a general obligation on ABC
Company Ltd as employer to consult with and to take account of
any representations made by the employees of the Studio for the
purpose of giving effect to its statutory duties.

To facilitate consultation on issues relating to the individuals safety
at work, the company operates a Suggestion or Query form.

A folder of blank forms is held in the office. Staff members'complete
a form as needed. The forms are reviewed on a weekly basisiby
Manager 1.

Manager 1 will seek more information as necessary. from the
relevant staff member and will then agree any actions arising from
the Suggestions or Concerns if necessary.
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3.6 FIRST AID
CONTROL MEASURES
The first aid box should be suitably marked and easily accessible.

The exact location of the First Aid box must be known by all
employees and a specific notice, identifying its whereabouts, must
be posted to include names of qualified First Aiders.

It is the company’s policy that First Aiders shall be appointed who
have certificates of qualifications in Occupational First Aid.to6 ensure
adequate cover for all activities.

The first aid boxes are suitably marked and easilytaccessible. The
location is follows;

o Main Studio Area

o The First Aid Box is inspected on aweekly basis by Manager 1.
This check and replenishment issrecorded and kept on file.

o It should be noted that First Aiders are not empowered to
dispense analgesics, pills, orsmedications. Supplies of such items
will not be in first aid boxes. Individual employees who believe
they might have a need of these items must be responsible for
their own suppliest

Names of First Aiders

Revision Date Document owner Approved by Page number
number

01 XX/ XX/ XX Manager 1 Manager 2 25




ABC Company
LOGO HERE

Safety Statement

3.7 REPORTING OF ACCIDENTS, DISEASES
AND DANGEROUS OCCURRENCES

All accidents and dangerous occurrences must be reported.

o Accident report Form
o The accident report form must be completed for all accidents:
Copies of this form are available from Manager 1.

o Health & Safety Authority

o If an accident occurs either at the place of work or'related to a
place of work or work activity and causes loss of life40 a
person who is employed by the Company ar disables any
person for more than three days from performing his/her
normal duties of employment, then written notice must be
given to the Health and Safety Authoritysby=ABC Company
Ltd. This will be done via the Accident Report section of
www.hsa.ie

o If the accident is fatal, then thésscéenhe of the accident must be
left undisturbed for threg”days_after notice has been given,
other than for rescue purposes.

CONTROL MEASURES
o All Accidents, near misses and Dangerous Occurrences
o Management, in consultation with the First Aid person, will
decide_upon the immediate action required in the event of an

accident. yA medical opinion should be sought in all but the
mesttrivial of injuries.
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3.9 PERSONAL PROTECTIVE EQUIPMENT (if required in
the future)

ABC Company Ltd shall ensure that all employees use Personal
Protective Equipment where required.

HAZARDS

- Physical Exposures
- Chemical Exposures
- Machine exposures

CONTROL MEASURES

All safety equipment purchased by the Studio will\be to approved
standards.

ABC Company Ltd will ensure that adequaté suppli€s of all the
necessary protective clothing and equipment is available for issue as
required and that when issued to employees, a signature is obtained
for the equipment.

Management will inform any person in the workplace observed
carrying out any procedures which' require the use of protective
clothing or equipment of both statutory and Company Policy
requirements and such persons will be instructed not to continue
working until protectivexclething or equipment is obtained and used.
This applies not only to_all employees (including management) but
also to contracters.

All PPE is,signed for upon issue and replacement PPE may not be
issued unlesssthe damaged item has been returned for inspection.
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3.11 DRUGS AND ALCOHOL POLICY STATEMENT

ABC Company Ltd recognises that alcohol, drugs, or other substance
abuse by individuals can have an adverse effect on their ability to
perform work and consequently put themselves, the Company and
others at significant risk.

All Employees, Contractors, Sub - Contractors and Visitors must=be
able to perform their duties whilst on company business, or when
they are in Company premises/ work areas in such a manner that
will not affect their safety or the safety of others by actsfor.
omissions.

If the Company has reasonable grounds to suspeect/thatvan
Employee or Contractor or Sub Contractor is underthe influence of
alcohol or drugs (illegal or misused legal substances), disciplinary
action will be taken which may lead to dismiSsal, of.the individual
concerned.

The possession, distribution or sale of'drugs‘or any associated
materials whilst you are on company property, company owned
vehicles or other off site locations, will lead to disciplinary action
being taken.
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3.13 Young persons and inexperienced workers policy

ABC Company Ltd does not employ inexperienced workers. ABC
Company Ltd do not offer permanent work to any persons under the
age of 18.

New employees who are experienced in their profession receive in-
house induction training and spend an agreed period of time
working with experienced staff.

Where ABC Company choose to offer work experience placements to
school children (typically from transition year programmes) the
Health and Safety requirements of the relevant school shall be
followed. While on the premises these schoolchildremwill be
supervised at all times and shall not be asked towndertake any
tasks for which they do not have suitable knowledge, skills and
experience.
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4.1 HAZARD INSPECTIONS

The management of the Company recognises that its activities and
premises may present Health and Safety risks and shall identify the
areas where control measures are required. Identification of hazards
shall be undertaken at regular intervals and management shall take
all practicable control measures to reduce the risks to its staff and
visitors.

Hazards will be identified, risk assessments made and categorised
as per our risk assessment formula.

HAZARD IDENTIFICATION AND RISK ASSESSMENT

o The policy of the Company is to identify hazards in‘the place of
work and to assess the risk to Safety and, Health ‘and to control
risks as far as is practicable so that they afe reduced to an
acceptable level.

o “Hazard” is taken to mean “any substance, article, material or
practice, which has the potentialte eatise harm to the Safety,
Health or Welfare of employeesat work.”

o “Risk” is taken to mean “thewpotential for the hazard to cause
harm in the actual circumstances of use.”

o Risk Assessment is baséd on the linking of the probability of
occurrence with“the.severity of loss and/or injury. In this
exercise, risks are graded “High,” "Medium” or “Low” and
numerically rated using the formula below. This is to help with
the giving_of,priority to the employment of controls and the
allocation of resources.
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4.2 FIRE
FIRE HAZARDS

The fire safety arrangements for ABC Company Ltd are set out
below.

RISK ASSESSMENT:
Likelihood Severity Risk Value
Score = Score = Resdlt =

CONTROL MEASURES

A Fire Safety Programme shall be developed when appropriate by
management to:

(a) Guard against an outbreak of fire
(b) Ensure as far as is reasonably, practicable the safety of

persons (including members:iof the public) on the
premises in the eveént of.an outbreak of fire.

The Fire Safety Programme shall incorporate arrangements
for:

(@) The prevention of an outbreak of fire through the
establishment of day to day fire prevention practices.

(b)N, The jinstruction and training of staff to familiarise them
with, fire and emergency evacuation procedures, fire call points
and use of fire fighting equipment.

(c) Taking part in client fire and evacuation drills.

(d) The provision and maintenance of escape routes, free
from obstruction and all exits unlocked and operational.

(e) The provision of adequate fire protection equipment and
systems.

)] The inspection and maintenance of the fire protection
equipment systems.
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assemble at the designated assembly point so that they can
be quickly accounted for.

7. Make sure that the building is cleared of employees and
visitors. Close doors. See that no unauthorised person enters
the building.

4.2.2 MEANS OF ESCAPE IN CASE OF FIRE

It is essential that escape routes be established, clearly identified
and maintained available for use and that the protection afforded
them is not impaired in the operation of the premises.

No person shall obstruct a means of escape. Fire exitwoutes and
doors must never be obstructed.

4.2.3 FIRE DRILL
Fire drills are undertaken twice per yearsRecords of the date of
these drills are on the H&S asset. Theddrills are also reviewed at our

Management meeting.

4.2.4 FIRE WARDEN NAMES
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4.4 HOUSEKEEPING
HAZARDS

Poor housekeeping can pose a wide variety of risks to health and
safety.

- Trips:- Materials left lying in the open

- Slips:- On a greasy floors, slippery material strewn around
- Falls:- Use of materials for accessing higher work areas.

- Collisions:- Blockage of access aisles with materials

- Objects falling on people:- Improper stacking of matérials
- Fire:- Inadequately and infrequent disposal of . combustible

rubbish.
Risk Assessment:
Likelihood Severity Risk VValue
Score = Score = Result =

CONTROL MEASURES

Staff will ensure that access roUtes‘are planned, and storage is
programmed to ensure that excess materials are not stored on site,
storage areas are defined, staff/Sub-contractors are made aware of
the Company requirements with regard to storage, clearing up and
tidiness.

Employees must'maintain the workplace in a tidy condition at all
times.

Employeés to” ensure that materials are stored so as not to create
difficulties.

Employees, will ensure that all waste materials in and around the
premises are cleared and disposed of safely.
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4.6 ELECTRICITY

Set out below are the general controls for the company.
HAZARDS

- Electric Shock

- Fire
- Trips or falls from loose cables

RISK ASSESSMENT:
Likelihood Severity Risk Vialue
Score = Score = Result, =

To ensure that all electrical equipment used by'thexcompany is in
safe condition.

CONTROL MEASURES

Dangerous or defective cabling should,be replaced or remedied in
accordance with the E.T.C.I.'sfrules It is important that all
extensions, alterations and repairs'to electrical circuits are carried
out in a proper manner in accordance with E.T.C.I.'s rules.

WIRING STANDARDS

All new fixed and temporary wiring will be to the latest Irish
standards and, where practicable, in compliance with the national
rules for elegtrical installations.

Precautions to be included either are or will be as follows:

¢ Alhelectrical equipment (wax pots, electrolysis, etc.) shall be
tested annually by a competent person to ensure safety.

o Ant faulty electrical items shall be marked and segregated
until repaired or replaced.

e Adequate sockets shall be proved at every workstation.

e All hot and cold water pipes shall be bonded and earthed.

e Flexible cables will also be adequately protected against
external mechanical damage.

e Flexible cables for portable equipment will be properly
mechanically restrained within plugs and couplers.

e Enclosures, plugs etc. should be maintained as part of the
portable appliance of which they form part, but damaged
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4.7 OFFICES

HAZARDS

]

While office work may not be considered as a high-risk activity
unsafe work systems and layout may result in injury or illness.

RISK ASSESSMENT:
Likelihood Severity Risk Value
Score = Score = Result =

CONTROL MEASURES

]

]

Adequate office space is allocated for the working persénnel.
All furniture, fittings and equipment shall be arrangéd,so that
staff can move about without collision with sharp corners of
desks etc.

Only one drawer of a filing cabinet shall\be, opened at any one
time. All drawers should be closed after use.

Sufficient lighting and ventilation shall be provided.

Electric or telephone cables, shall not trail unprotected across the
floor. Cable covers shall be stipplied and used.

Chairs desks or drawer should never be used to access higher
areas. Step ladders shall be used.

All items stored above head level shall be stored properly to
prevent falling.

The mains power supply shall be disconnected before attempting
to_meve electrical equipment.

All"damaged floor covering, furniture equipment or machinery
shall be reported, replaced, or repaired.

Before using chemicals (e.g. photocopier toners) read the
instructions on the container and avoid contact with skin or
clothing.

Floor areas shall be kept clear of materials and litter.

Dangerous waste e.g. broken glass, bulbs, shall be properly

disposed of.
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CONTROL MEASURES

Each workstation shall be assessed to ensure the individual’s
health is not likely to be put at risk.

The Display Screen Assessment sheet in the appendix shall be
used for this purpose.

Be sure that VDU screens meet the appropriate criteria for
performance, brilliance, character design, etc.

The intensity of the beam, the brightness of the dots against
the background and their time persistence are the most
important determinants of operator 'safety’.

This underlines the importance of keeping VDU's in_good
condition.

It is important that chairs are correctly selected'and used and
that their siting is at an optimum distance from*the machine.
Lighting, ventilation and temperature must-be‘carefully
controlled to provide satisfactory environmental conditions.
There should be a restriction on continuous use:

Over two hours with pauses of between 5-10 minutes before
further use.

In this respect, short, frequentintervals are more beneficial
than infrequent long breaks.

The total time of continuous work at a VDU should be
restricted to 6 hours periday.

Vision should be tested before operating a VDU and at yearly
intervals, or earlier if symptoms are experienced. Spectacle
wearers shoulds/Consult their optician.

Epileptics should,see a medical adviser before starting work.

If there is any unteward incidence of VDU related problems medical
advice must'be sought.
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4.10 Ladders (step ladder only for decorations, etc.)

HAZARDS
Note: Ladders must only be used for short periods and only where
there is no suitable alternative.

Items falling from ladders

Working from ladders

Throwing waste material from ladders
Overreaching/Overbalancing

Ladders Falling/Falls from Ladders
Defective Ladders

Person at risk:
Employees / Sub-Contractors / Visitors / Others

Risk Assessment

Likelihood Severity Risk VValue

Score = Score = Result =

CONTROL MEASURES
Maintenance of ladders and folding step-ladders.

Ladders are only used by”ABC\Company for short periods and
only for accessing items stored on shelving etc. in the offices
or removal of seasonal decorations and other similar activities.
Ladders and folding=step-ladders must be of good
construction, of suitable and sound material and of adequate
strength for thé purpose for which it is used and must be
properly maintained.

Ladders must not be used if one or more rungs are missing or
where_ene or more rungs are defective.

Rung must be properly fixed to the stiles or sides.
Rungsymust not be supported solely on nails, spikes or other
similar fixing.

Use of ladders and folding step-ladders

Any part of a building or other structure used to support a
ladder or folding step-ladder must be of sound material and
sufficiently stable and sufficiently strong to give safe support.
Ladders standing on a base (e.g. standing on the ground)
must:
Be securely fixed

o Have level and firm footing and must not stand on loose

items such as bricks, boxes or other loose packing,
o Be secured where necessary to prevent undue swaying

or sagging
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o Outside suppliers are informed of any relevant health
and safety information such as emergency evacuation
procedures; any specific hazards on the premises, etc.

o All machinery must be completely returned to correct
operational condition by maintenance personnel before
it is put back into operation. Examples are: replacement
of machine guarding, re-activation of interlocks,
electrical protection devices, etc.
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4.14 Pregnancy and New Mothers

Risks Identified

Likelihood Severity Risk Value

Score = Score = Result =

Control Measures

Employees who are pregnant or breastfeeding will not be required
to perform any duties which are likely to expose them or their
unborn or breastfeeding child to any risk related to their pregnancy
or breastfeeding.

A risk assessment will be carried out to assess if there is¥@ny
additional risk.

If any additional risk is identified, suitable preventive measures will
be taken to deal with the risk.

Examples of circumstances where a pregnant worker or their child
could be exposed to additional risk include work involving:

Shocks, vibration or movement

Manual handling involving risks to, thelower back

Noise

Ionising and non-ionising radiation

Extremes of heat and cold

Movements and postures, travelling, mental or physical
fatigue, other physical burdens

Other potential risks as identified in the Safety, Health & Welfare at
Work (Pregnant Workers) Regulations.

Examples of suitable action when additional risks are identified are:

e Restrictsthe pregnant worker from carrying out the work;

e Adjust\the working conditions on a temporary basis so that the
riskeiszavoided;

e Re-allocate the worker to other work which does not entail risk
to,the worker or child;

e If the risk cannot be avoided by any other means, give the
worker leave or additional maternity leave.

¢ Where additional risk to the pregnant worker or their child is
identified, the worker will be informed of the risk and the
steps to be taken to deal with the risk.
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4.16 Cash Handling
HAZARDS

e Robbery

e Physical Injury

Risks Identified

Likelihood Severity Risk Value

Score = Score = Result =

CONTROL MEASURES
Cash Movement Controls

e Avoid letting large amounts of cash accumulate on the
premises.
e Perform cash drops regularly depositing eash in a safe.

Cash Movement to and from the Bank

e Avoid, as far as possible, setgpattetns when making
lodgements.

e Trips to the bank, where possible, should be made by car.

e Precautions should begin with varying, as much as possible,
the times and routes of such journeys.

e The first and last _stagés of the journey to the bank are the
most likely points for attacks - snatches have been made
from custemers i bank premises.

e Persons conyeying cash should exercise vigilance and anything
suspicieus should be noted and communicated to the Gardai.

e Do‘notadvertise your business by unnecessary exposure of
cash bags or lodgement dockets.

¢ _When making up the lodgements, initial and date some of the
currency wrappers.

Action to be taken in the Case of an Armed Robbery or Personal
Attack

e Keep calm - do not panic.

e Obey - do only what you are asked to do, nothing more and
nothing less.

e Observe. Note details of the criminal nearest you. Concentrate
on:
e Male/Female
e Age
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4.17 Slips and Falls

HAZARDS

Wet floors
Product spillages
Other spillages

Risks Identified

Likelihood Severity Risk Value

Score = Score = Result =

CONTROL MEASURES

General
e All spills are cleaned up immediately.
e Planned cleaning procedures are in place.
e Hygiene and cleaning equipment always available.
e Mat at doorway for wiping feet.
e Stand available for umbrellas.
e Children not allowed to run around or play.
e Fasten cables and leads securely, of re-route overhead if
possible.
e Unplug all equipment when not in use.
e Keep passageways, workstations, and stairs clear.
e Provide adequate lighting.
e Provide proper step,ladders to reach anything not accessible
from the ground.
¢ Any equipment,that clients lie or sit on shall be of sound
construction and inspected regularly.
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4.19 General Fitness Studio Equipment

This assessment covers equipment such as Spinning Bikes, Weights,
Treadmills, Steps, etc.

HAZARDS
e Entanglement
e Manual Handling
e Strain

Risks Identified
Likelihood Severity Risk Value
Score = Score = Result =

CONTROL MEASURES
General
e All equipment is given a visual inspectiomeach week and
anything with a defect is removed framyservice until it is
repaired.
e Make sure all fitness equipmentiis regularly serviced and
maintained as per the manufactureér’s instructions.
e Keep maintenance records.
e Fitness equipment mustionly /be used under the supervision of
a qualified fitness Instructor.
e All clients must complete the relevant health questionnaire in
advance.
e All lubrications or user modifications will be carried out by staff
that havedeen trained by the supplier in correct use.
¢ Any abnormal noise or vibration from the machines will be
notified-to the supplier and repairs or adjustment will be made
as hecesSsary.
e If there are any other problems refer to the supplier.
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4.21 General Studio Work

HAZARDS

e Slips, falls

e Strains,

e Equipment.

Risks Identified

ABC Company
Safety Statement

Likelihood

Severity

Risk Value

Score =

Score =

Result =

CONTROL MEASURES

General

e All previous assessments regarding housekeepingy fire, access,
egress, noise, etc to be followed.

qualified instructor.

Studio to be kept clean and tidy at all times.

Floor to be inspected for faults, hazards at intervals.
Water spillages to be cleaned up immediately.
Classes/Sessions will only be undertthe instruction of a
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PART 5

ANNUAL REPORT

ABC COMPANY

SAFETY STATEMENT

The following is a report of progress with our Health and_Safety
Policy as required by Section 12(6) of the Safety Health‘and Welfare
at Work Act 2005.

SAFETY TRAINING;

During the year, the following safety training,courses were run:
1
2
3

External safety and health courses attended by our staff included:
1
2
3

NEW SAFETY ARRANGEMENTS

The following new safety arrangements were put in place during the
yeart

1

2

3
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Part 6 Staff Sign Off

We the undersigned accept that:
e We have been shown the Safety Statement,
¢ We know where it is to be kept for review,
e We will adhere to all safety rules as set out by ABC
Company
¢ We will not act in any way that could be harmful to
ourselves or any other person.

Name in block Signature Date
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Accident Report Form
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Safety Statement

Location: Department/Division:
Date of Accident/Incident: Date of Review:
Management present:
Injured Party:
Nature and extent of actual or potential loss to people, property,
A process or the environment
0
Y
°
)
e
3
wd
©
Z
Description of the Accident/Incident (who, what, how, when)
c
9
wd
2
o
Q
0
9]
(a]
Why did the Accident/Incident occur, (root, basic and immediate
causes)?
(1]
9]
(7]
3
5
(8]
" Action to prevent recurrence, responsibility & action by dates:
c
9
wd
©
o
c
7]
£
£
o
(8}
)
(-4
Distribution of investigation information organisation wide and
2 | statutory reporting / reply:
=
)
o
7]
(-4
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Staff Suggestion forms (Welfare and Concerns Register)

SECTION A: To be completed by staff member with
suggestion

Staff Member Name: Position:
Date:

Details of Suggestion:

SECTION B: to be completed by Manager 1

Action Taken:

Signature:
Date
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No. | Check item Yes | No Comments

4 Is the environment around the
work station risk free?

Is there enough space within which
to work?

Are the levels of light, heat and noise
comfortable?

Does the air feel comfortable?

5 Is the software user friendly?

Can you use the software without
undue stress?

Additional comments
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8.2 ABC Company Equality Policy

ABC Company are an equal opportunities Employer & thus, as laid
out in this policy, seek to comply with all legal regulations &
directives with regard to dealing with individuals or groups in a fair
& legal way.

It is the policy of ABC Company to deal (employ, pay, consult,
interview, speak to, and write to etc.) with any person/s equally=&
with dignity Regardless of disposition:

e Gender

e Race

e Colour

e Creed (Religious Persuasion)

e Nationality

e Disability or Physical Impairment
e Financial Status

ABC Company., its Management and Staff must uphold & comply
with this policy. Failure to comply withshis*policy could result in
immediate disciplinary action & possible dismissal.

Should any person cause harm, harass, sexually harass or
disadvantage any of the above because of their disposition, that
person/s will be reported to the Authorities & will be dealt with on a
legal basis.

It is the overall policy, of 'this company to practice equality & to be
fair to all.



